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Replace “APT#” with actual
apartment number. Press tab to
go to the name area. Replace
‘NAME” with resident’s name.
Press tab to go to the next line.

Print on 11"x17" paper.
Cut on the blue outline. ——»

<+—— Fold on the green line.

Directory Panel Removal

To remove the directory panel, lift up on the panel
to clear the bottom channel. One directory panel is
provided with a small hole on the right side near
the bottom. Insert a wire hook into the hole to aid
in lifting the panel, as shown in the illustration. After
removing that panel, adequate space is available
to grasp and remove the remaining panels.

S =

%

Directory Panel Replacement

To replace the directory, insert the top of the panel
into the top channel, push the panel in at the
bottom, and release. The panel should fall into
place in the bottom channel. If greater security is
needed against unauthorized panel removal, drill
a 3/32" hole through the top channel immediately
above each panel, and then insert a #6x1" self-
tapping metal screw.

Name Listing

Tenant names may be applied to the plastic name
strip supplied, using self-adhesive embossing tape,
or plastic name plates may be engraved for more
permanent use. A temporary listing may be made
by typing or writing names on the reverse side of
this sheet and inserting the sheet in the directory
panel behind the clear lens. Note: To replace one
name strip, it is not necessary to remove the others.
Simply bend the plastic strip and insert where
needed as shown in the illustration.

Strip bent
for insertion
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